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INTRODUCTION

This is a guide to setting up and onboarding a Windows 11 device to the St Dominic’s College network and
ensuring the data saved on the laptop is backed up correctly. During this process the device will load
periodically and also restart intermittently. This is a normal part of the onboarding process.

STEPS

1. Open the box and remove the laptop and laptop charger.
2. Plugthe charger into a power source and connect the charger to the laptop.
3. Turn on the device by pressing the power button on the keyboard.

4. Select the Region to ‘Australia’ and then click ‘Yes'.

Is this the right country or
region?

Afghanistan

Aland Islands
Albania
:
@ r W
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5. Select the keyboard layout to ‘US’ and then click ‘Yes’.

Is this the right keyboard
layout or input method?

If you also use another keyboard layout, you can
add that next.

Canadian Multilingual Standard

English (India)

Yes

B T W

6. Now click ‘Skip’ for the second keyboard layout

=
Want to add a second
keyboard layout?
)
e
B % B
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7. Now click ‘Skip For Now’ as the device will automatically be named by Microsoft Windows
8. Now connect to a stable and secure internet Wi-Fi or ethernet network.

>

Let's connect you to a
network

|;? Network

No Internet

Having trouble getting connected?

sho tips, use another device and visit

Let's name your device
Make it yours with a unique name that's easy to

recognize when connecting to it from other
devices. Your device will restart after you name it.

MName your device

Can't contain only numbers

No more than 15 characters

No spaces or special characters other than
hyphen ( - ), dashes (— and - ), and underscore (

)

Skip for now

S —

B T W

9. The device will take some time to load so please be patient. The device may also restart during this

For further assistance please contact the IT Helpdesk on 02 8415 9156 or email at IThelpdesk@stdominics.nsw.edu.au
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10. Select ‘Set up for personal use’ and then click ‘Next’.

How would you like to set
up this device?

@ Set up for personal use

) set up for work or school

Get access to your OI(}C—.?]'ZJNO\‘- s

resources like email, network, apps, and

11. Click the ‘Sign in’ button to sign into your laptop

Unlock your Microsoft
experience

Sign in with your Microsoft account and create
ﬂ the experience you want. Customize

preferences, sync content and security settings
e across devices, and discover products and

Q services relevant to you.

Accelerate your device setup

- . e
' ‘ * Make your Windows device setup fast
‘ and easy by restoring your existing

. Windows preferences.

‘5 Control privacy and subscription
preferences across devices
View, manage, and update your privacy

:

T —
®m T N
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12. Now sign in using a personal Microsoft account. PLEASE NOTE: this account is not the account
details you were emailed by the College. This account must be set up separately from the College

to setup the device.

Let's add your Microsoft
account

ey BS Microsoft .

e Sign in
ﬁ “ |Emai|, phone, or Skype

- i. No account? Create one!
"‘ Sign in with a security key (7)

— . Sign-in options

‘When you sign in, we'll make info saved to your account available acrc
Microsoft products so impartant things like your calendar info, favoriti
contacts, passwords, browsing history, and recommended files are rigl
where you need them. We'll also back up your files and photos on this
device to OneDrive to help keep them safe. Learn more

Chancinn Newt maans that uni anres o T TR

[
e —
B % W

13. Click ‘Set up as a new PC’ and then Click ‘Next’.

Hi, SDC!

Let's bring your folders, apps, settings, and
credentials over from another PC so you can
access them right away. Privacy Statement

Choose how you would like to set up your PC

== Restore from a PC (Windo...

9 set up as a new PC

If your info is stored on another type of device,
you'll need to set up as a new PC.

Learn more

e
B w D
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14. Click ‘Create Pin’ to set up the pin that will be used to access the laptop.

Create a PIN

What takes seconds to create and gives you fast
and secure sign-in? A Windows Hello PIN! It only
works on your device, so it stays off the web.

ol

Create PIN

T —
B ® W

15. Set up a pin that your son will remember and click ‘OK’. If you wish to user numbers and letters tick
the ‘Include numbers and symbols’ box.

Set up a PIN

A Windows Hello PIN is a fast, secure way to sign
in to your device, apps, and services.

New PIN

Confirm PIN

® o 00 d Includelettersandsymbols

For further assistance please contact the IT Helpdesk on 02 8415 9156 or email at IThelpdesk@stdominics.nsw.edu.au 1PG7
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16. Scroll on this screen and select your privacy settings for the device and click ‘Accept’.

) ©® O

Choose privacy settings for
your device

Microsoft puts you in control of your privacy.
Choose your settings, then select Accept to save
them. You can change these settings at any time.

Location

Get location-based experiences like
directions and weather. Let Windows and
apps request your location and allow
Microsoft to use your location data to
improve location services.

@ ve

Find my device

Turn on Find my device and use your

Aavira’e laratian data ta haln van find wuaore

(= R )

17. Please leave all boxes unticked on the next page click ‘Skip’ to avoid personalised and specialised

ads on the device.

Let’s customize your
experience
Select all the ways you plan to use your device to
get personalized tips, ads, and recommendations
within Microsoft experiences. You can always
change this in Settings. Learn more
Development
</) Build delightful apps, D
websites, and tools for the
world
Entertainment
E Watch videos, browse the D
web, connect on social
media
Skip
L B R® W
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18. Click ‘Skip’ to skip the Android phone integration with your Windows device.

Use your Android™ phone
from your PC

Enjoy your favorite apps, respond to texts, make
calls, view photos and more! By continuing you
will link your mobile device to your Microsoft
account. This enables you to access mobile device
content and capabilities you choose to sync on
Windows devices you sign into using that same
account. Learn more

Scan the QR code below to get started

@ Chat

? b &

Best match

@ ®

19. The device will now load into Windows 11 once you have finished this step.
20. Ensure you are connected to the internet
21. Search for ‘Microsoft Store’ in the Microsoft Windows search bar and click on the application.

§ - ()

Microsoft Store
App

Settings

Find and fix problems with Windows Store Apps

Search the web

Jo
Jo

Jo
Jo
Jo

microsoft store - See more search results

microsoft store app

microsoft store australia

microsoft store download

microsoft store sydney

== Q microsoft stord [

Last updated: 17/11/2023 by Aaron Riley
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22. Search for ‘Company Portal’ and click on the application in the list that pops up.

E company portal‘ X Q ST

I ﬁ Q. company portal

% Q_  intune company portal

Apps

[ Q. microsoft company portal
Gaming

Company Portal

] ¥

Movies & TV

Sea of Thieves "_

0%
library Top free apps See all
S) WhatsApp Free Minecraft Education Free
o m Social Education
1] = ENG 5 11:37 AM
(H mm Q Search L = 6 ﬁ ~ s Ho® e B

23. Click the ‘Get’ button.

. = a X
< W  searchapps, games, movies and more Q ST

| & Company Portal Get

Microsoft Corporation

5

Ao 3% 126 il 3+
Age Rating: IARC
P Average Ratings 3+
Gaming Microsoft Intune helps organizations manage access
to corporate apps, data, and resources. Company...
& s »
Mavies & TV PSS [:"
Screenshots >
. i e
@ @ Home o e
00% * A AR AR -
: : = = | @
Library T P -~ ey —y brems = apncagene
— [T ren = ey e
@ My Devices Entcrtsnren:
o b s @ el
elp r =
= | - @ ENG ot 11:38 AM
(B Bm Q Search B = a - us = D@ s B
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24. Once Company Portal is downloaded click ‘Open’.

« 8 Search apps, games, movies and more

Q ST - o ®
Company Portal
Microsoft Corporation
Aops 3% 126 e
Age Rating: IARC.
Average Ratings 3?E e
Gaming Microsoft Intune helps organizations manage access
to corporate apps, data, and resources. Company...
i 3
Ty Business =
Screenshots >
L

mm - @
E I ann
m »ﬂﬂlﬂllﬂl 1
Library - & g cgere
@ My Devices Seniptomst
Tha dre pacidy:
Help St
| a [ \ .
- ENG 1145 AM
m == Q, Search B = e g S L] a & &

17/11/2023 =

25. Once the log-in screen opens please enter the St Dominic’s College log in credentials you have
received via email for your son. Once the email is entered click ‘Next’.

Microsoft Intune

% Microsoft

Sign in

Email, phone, or Skype

Mo account? Create one!

Can’'t access your account?

Next

Q Sign-in options

Terms of use  Privacy & cookies

For further assistance please contact the IT Helpdesk on 02 8415 9156 or email at IThelpdesk@stdominics.nsw.edu.au
Last updated: 17/11/2023 by Aaron Riley
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26. Once the password is entered click ‘Sign in’.

Microsoft Intune

am Microsoft

Enter password

Forgot my password

Terms of use  Privacy & cookies ...

27. When asked to Stay signed in to all your apps make sure the box is ticked in the middle of the
screen above ‘Allow my organisation to manage my device’ and click ‘OK’.

Stay signed in to all your apps

Windows will remember your account and automatically sign you in to your apps and
websites on this device. This will reduce the number of times you are asked to login.

| Allow my organization to manage my device

® Selecting this option means your administrator can install apps, control settings, and

reset your device remotely. Your organization may require you to enable this option to
+  access data and apps on this device.

No, sign in to this app only

For further assistance please contact the IT Helpdesk on 02 8415 9156 or email at IThelpdesk@stdominics.nsw.edu.au
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28. Let the page load and then click ‘Done’

You're all set!

We've added your account successfully. You now have access to your organization’s
apps and services.

Company Portal

M & o

e 0

& b

A

L

For further assistance please contact the IT Helpdesk on 02 8415 9156 or email at IThelpdesk@stdominics.nsw.edu.au
Last updated: 17/11/2023 by Aaron Riley

St. Dominic's College

Featured apps showall

BYOD -

StaffWars...

The Music
Interactive

Recently published apps show all

Done

29. Company Portal will now open automatically. Once opened click the settings cog wheel icon in the
bottom left-hand corner.
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30. Click the ‘Sync’ button and it will start syncing your device to the College network and install
College applications.

< Company Portal = a
= Settings
pe
S
@ ync

Sync your device to get the latest updates from your
organization.

Sync

i

1<

App mode

Personalize your app with a color mode.
() Light
O Dark

o Windows default

Windows color settings

& [

Usage data

Allow Microsoft to collect performance and usage data to
help improve Microsoft products and services.

Learn more about the data Microsoft collects.

31. Minimize the screen by pressing the symbol in the top right and let it run in the background.

< Company Portal = a

Settings

o

Sync

Sync your device to get the latest updates from your
organization

2

Sync

o

1<

App mode

Personalize your app with a color mode.
() Light
O Dark

o Windows default

Windows color settings

& 0

Usage data

Allow Microsoft to collect performance and usage data to
[F@ help improve Microsoft products and services.

e’

Learn more about the data Microsoft collects.

For further assistance please contact the IT Helpdesk on 02 8415 9156 or email at IThelpdesk@stdominics.nsw.edu.au 1PG 14
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32. Click on the arrow in the task bar and then the grey cloud symbol.

te

RECYCISEIT]

um - ENG 4 12:07 PM
B BN Q Search B = é a us = DB 0 B

33. In the pop-up Window click the settings cog wheel in the top right-hand corner to open OneDrive

Q
te @ OneDrive - Personal E§3

@ Your files are synced
REC/CEE] y

Microsoft Edge.Ink
Upleaded to Desktop

32 minutes age

é Getting started with OneDrive.pdf
A o
PDF Ayailable in OneDrive

32 minutes age

] @ W 9

Open folder  View online  Recycle bin Upgrade

=8 - = ENG 4 12:08 PM
(B mm Q Search L =Ca - us H D@ s B

For further assistance please contact the IT Helpdesk on 02 8415 9156 or email at IThelpdesk@stdominics.nsw.edu.au
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34. Then click ‘Settings’

-y
te @ OneDrive - Personal ey
@ Your files are synced
[eisyells Ein £ Settings
Microsoft Ed

Unlock Personal Vault

&Y Send feedback

Getting start

PDF Available in On
32 minutes ago

Get help

Upgrade

Pause syncing

X @ 4

Quit OneDrive

@] © W @

Open folder

View online Recycle bin Upgrade

- = 5 ENG 12:08 PM
[:n ﬂ= Q search E = ﬁ B A e Dme o &

35. Click “‘Unlink this PC’

"‘
o @& Microsoft OneDrive b4

REC/CEBI] Settings Account Backup Metwork Office About

OneDrive - Personal (sdcteststudent@outlook.com)

i < 0.1 GB of 5 GB cloud storage used Add an account
| Get more storauel Unlink this PC |F‘r|vacv Settings
A

Willeresteifi Choose folders

Folders you choose will be available on this

PC. Choose folders

Personal Vault

For security, your Personal Vault automatically locks when you're not
actively using it. Lock Personal Vault after:

20 Minutes

Cancel

am - e ENG 4 12:09 PM
m an Q Search = =i e a - ~Us @) @ 17/11/2023 =
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36. Click the ‘Unlink account’ button that pops up to stop syncing files to your personal account.

he )
to & Viicrosoft On
syals i

Settings Account Backup Network Office About

OneDrive - Personal (sdcteststudent@outlook.com)

il < 0.1 GB of 5 GB cloud storage used Add an account
A

Get more storage Unlink this PC  Privacy Settings

MICTO=0TE
i Microsoft OneDrive X
e
Unlink account on this PC?
Your OneDrive files will stop syncing. Locally available files will |
[} remain on this device while online only files will be removed.

Unlink account Cancel

Cancel
R = 2 ENG i 12:00 PM
(B BB Q search E = ¢ ﬁ & 2 L@ 0 &

37. OneDrive will reopen automatically and ask you to resign in. Please enter your son’s St Dominic’s
email you were provided and click ‘Sign in’.

e
ReCyclSlBin]

& Microsoft OneDrive X

Set up OneDrive

Put your files in OneDrive to get them from any device.
A

’ Jl \

| Enter your email address

Create account

Email address

m == Q Search L = ﬁ ﬁ = AN CF @ ta el M Ve

us 17/11/2023 =

For further assistance please contact the IT Helpdesk on 02 8415 9156 or email at IThelpdesk@stdominics.nsw.edu.au
Last updated: 17/11/2023 by Aaron Riley
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38. Enter your son’s college password and slick ‘Sign in’.

)

Reayels 3
] Office 365

<

A
Wilieiifi :

fuleja e Microsoft

"?' E d

nter passwor
EEOWSETIESE
‘Password

m | Forgot my password

A

Ay Sign in with another account

Terms of use

Privacy & cookies

12:28 PM
&

1] - ) ENG 4
(B BB Q search B = 6 a - - us D B

39. Click the ‘Next’ button in the bottom right corner.

AL @ Microsoft OneDrive X

Your OneDrive folder

. Add files to your OneDrive folder so you can access them from other devices and
A still have them on this PC.

Your OneDrive folder is here
C\Users\sdcte\OneDrive - St. Dominic's College

Change location

12:32 PM
a

T - ENG .
[:H mm Q Search B & e a a N oy DO o0 8

1PG 18
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40. Click the ‘Next’ button in the bottom right corner.

o

litsiayelo sl

@ Microsoft OneDrive X

Get to know your OneDrive

6 To add items, drag or move them into the OneDrive folder.
A

Al = ENG 4 12:34 PM
En a2 Q Search [ ] - é a - ~Us & ) @ 17/11/2023 2

41. Click the ‘Next’ button in the bottom right corner.

to

RECyCIEIEIT]

@ Microsoft OneDrive X

Share files and folders

To let other people view or edit your files, you can share them. You can also work on
A folders shared with you.

VIICTOS0T ]

Helejs
n

ieiel4PleNzin)
e

myee ey Vi

[
il - ENG 12:34 PM
(B BE Q Search B =S é ﬁ AT T @ 00 B
For further assistance please contact the IT Helpdesk on 02 8415 9156 or email at IThelpdesk@stdominics.nsw.edu.au 1PG 19
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42. Click the ‘Next’ button in the bottom right corner.

2
@ Microsoft OneDrive X
[iayella iy
All your files, ready and on-demand
’ " With Files On Demand, you can browse everything in your OneDrive without taking
A up space on your device.
MICIOS0TE
elgs
<f T
- i
Slitje
Online-only On this device Always available
These files don't take up When you open a file, it Right-click a file to make it
W space on thi downloads to your device available offline,
A they download as y s0 you can edit it while
Mﬂﬂjy them. you're offline.

EE - ENG ‘ 12:34 PM
B Em Q Search m = 6 a - Ny GO® o B

43. Now click ‘Later’ in the bottom left-hand corner.

@ Microsoft OneDrive X

Get the mobile app

To work on your files on the go, use OneDrive on your phone or tablet. Available for
A i0S and Android.

Get the mobile app

™ — ENG 4 12:38 PM
m BE Q Ssearch B 3 é ﬁ a N g e s R

For further assistance please contact the IT Helpdesk on 02 8415 9156 or email at IThelpdesk@stdominics.nsw.edu.au 1PG 20
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44. Now once you click on ‘Open my OneDrive folder’ you have successfully onboarded the laptop to
the St Dominic’s College network.

)
- o @ Microsoft OneDrive X

Rasyells Hin
Your OneDrive is ready for you

= = ENG A 1239 PM
m Bm Q search B - é a a ~ 3 GoEm o 8

For further assistance please contact the IT Helpdesk on 02 8415 9156 or email at IThelpdesk@stdominics.nsw.edu.au 1PG21
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ENSURING ONEDRIVE BACK UP IS SYNCING CORRECTLY

To ensure the 3 known folders (desktop, documents and pictures) in OneDrive are syncing correctly on your

device please follow the below steps.

1. Click on the arrow in task bar and then the blue cloud symbol

)
Resgel=iin

12:40 PM
a

m %= Q Search m = é u Euri-G 0w @ 17/110Mma =

2. Click settings cog wheel

N
te @ OneDrive - St. Dominic's College @

RECYCISIEIn)

@ vour files are synced

MuseScore 4.Ink
Available in Desktop
11 minutes ago

é Microsoft Teams.Ink
Available in Desktop
Wiidrerselii

11 minutes ago
—~\
{0l

idiBis
ETOWSETHII

W

@

View online

|

Open folder

Recycle bin

1244 PM
a

= = - ENG A
H Em Q Search L = Ca - us G B 8

For further assistance please contact the IT Helpdesk on 02 8415 9156 or email at IThelpdesk@stdominics.nsw.edu.au
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3. Click settings

9y
te @ OneDrive - St. Dominic's College @3
@ vour files are synced
RECTCIEIBIN] 83 Settings
MuseScore 4.Ink
Ik Available in Deskto] lg? Send feedback
- 11 minutes ago
Microsoft Teams. (B et
A : o
Available in Deskto] .
VIETOSO 1 11 minutes ago (@ Pause syncing
elys

X

Quit Onelrive

i

Open folder

O

View online

T
(0]

Recycle bin

= ) = = - ENG " 12:45 PM
m mm Q Search EH = é u N s o) @ 171172023 B

4. Click Backup at the top of the screen

"‘
o @ Microsoft OneDrive X

RECYCIEIBIN] Settings Account Netwnrk Office  About

OneDrive - Personal (sdcteststudent@outlook.com)

i < 0.1 GB of 5 GB cloud storage used Add an account
A

‘ Get more storage Unlink this PC  Privacy Settings

MICTO0TY Choose folders

Folders you choose will be available on this
FC.

Choose folders

Personal Vault

For security, your Personal Vault automatically locks when you're not
actively using it. Lock Personal Vault after:

20 Minutes

Cancel

.m - s ENG 4 12:09 PM
(B BB Q Search E = ¢ a o Ny DO’ e &

For further assistance please contact the IT Helpdesk on 02 8415 9156 or email at IThelpdesk@stdominics.nsw.edu.au
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5. Click ‘Manage Backup’

to

itetayela Eia)

@ Microsoft OneDrive

Settings Account Backup Metwork Office About
Important PC Folders
r Back up your files in the Desktop, Manage backup
’ Documents, and Pictures folders to OneDrive,

A

so they're protected and available on other
devices.

More info

Cancel

0 B Qs L=CB

- L B 0y te  1247°M g

us 17/11/2023 =
6. The 3 known folders (desktop, documents and pictures) should now show up in the windows. All these
3 known folders should have ‘Files backed up’ written in their box.
7. If all 3 of these known folders have the this written in their box please skip step 8 and 9
8. For all the icons that DO NOT HAVE THIS UNDERNEATH THEM, please ensure there is a tick in the top
right-hand corner of the box and click ‘Start backup’
-y
e & Microsoft OneDrive X
syl
_ Manage folder backup
- Selected folders will sync in OneDrive - St. Dominic's College. New and existing files will
g be added to OneDrive, backed up, a_nd available on your other devices even if you lose
this PC. Learn more.
@”3
1 = .
Lo Deskto Documents Pictures
me i L 3KB ’ 0KB 1KB

Space remaining after selection: 1,024.0 GB

Start backup

e = p ENG s 12:49PM
[:H mm Q Search [ é a a N s HO@® om0 8
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9. Click ‘View sync progress’ to view the progress of the OneDrive Sync

@ Microsoft OneDrive X

OneDirive is starting to back up your files

Your important files are now syncing and you can close this window. Once complete
your files will be available anywhere you use OneDrive,

N\

View sync progress

Get your files anywhere with the Android or i05 app

For further assistance please contact the IT Helpdesk on 02 8415 9156 or email at IThelpdesk@stdominics.nsw.edu.au 1PG 25
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