How to Record an Explanation
for Unexplained Absences

Event Consent/Payment Required
There is 1 event awaiting your consent andfor payment.
Click here for more information
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Dear Parents and Carers,

[See More]

Locate the '‘Attendance Note Required’ alert on your parent
dashboard. Select the ‘Click here for more information’ button.
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Then, check the box for the unexplained absence you would like
to justify (mulfiple can be selected) and click the ‘Explain with
Aftendance Note' button.
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- Note Details

Person:

Reason: ‘ Enter a reason..

Details/Comment:

~ Important Noti

This note will need 1o be reviewed by a staff member at your registered school before the reason you have selected will be accepted. In clicking "Save’, you understand, certify and acoept that you are &
listed parent/guardian for this child; and the information above is correct; and this online approval does NOT i amedical certi and any fr lent action or i i misuse of this
feature may result in administrative, criminal and/or civil action against you (by your registered school, affiliated emities and/or the product issuer).

Important Notice
’7Thif5 will insert the number of Is for the selected sessions.

Select areason for the absence from the dropdown box, then
provide details in the comment box. Select the ‘Save’ button to
confirm the explanation for the absence.




