
Scheduling Parent/Teacher Interviews
in Compass Conferences
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Start by clicking on the Parent/Teacher Interviews Conference alert 
located on your parent dashboard 

A pop-up will be displayed with the option to be shown how to 
book meetings. We recommend taking the time to go through 
these steps.



3 You will then see a range of time slots.On the right, you will see the 
teachers you are able to book meetings with. By clicking on these 
teachers/subjects it will show all available times for that teacher.

4
Select a preferred timeslot that is available for the teacher you 
have selected.



5 Confirm the booking by clicking the ‘OK’ button.
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If both the teachers name/subject are highlighted in green, you 
have successfully booked a timeslot.



7 When you click on the timeslot you have booked for a particular 
teacher, you will see a URL link which will direct you to the online 
meeting. PLEASE NOTE: each teacher has an individual link.

8 From the Conference homepage, you will also see the option to 
email your bookings or print your bookings. Both of these options will 
also show all your schedule interviews and the relevant URL links for 
each individual teacher you have scheduled a meeting with.


